
 

ADA Compliance: Individuals with disabilities who require certain accommodations in order to allow them to observe and/or participate 
in this meeting, or who have questions regarding the accessibility of the meeting or the facilities are required to contact the City Clerk 
at (770) 957-5043 promptly to allow the City to make reasonable accommodations for those persons.  
 
Public Comment may be limited to no more than ten (10) minutes with up to 3 minutes per requesting applicant to speak. Please register your NAME and ADDRESS 
prior to the beginning of the meeting with the City Clerk via e-mail at mspurling@locustgrove-ga.gov. 
 
POSTED AT CITY HALL–June 16, 2021 at 16:30  

C I T Y  O F  L O C U S T  G R O V E  
WORKSHOP MEETING AGENDA 

Monday June 21, 2021 – 6:00 P.M. 
Public Safety Building – 3640 Highway 42 S. 

Locust Grove, GA 30248 
 

CALL TO ORDER ............................................................................................................................................. Mayor Robert Price 
 

INVOCATION ......................................................................................................................... Assistant City Manager Bert Foster 
 

PLEDGE OF ALLEGIANCE ....................................................................................................................... Councilman Breedlove 
 

APPROVAL OF THE AGENDA (Action Needed)  
 

PUBLIC COMMENTS/PRESENTATIONS ............................................................................................................................. 1 Item 
 

• Introduction of new hire – Officer Chardannay Hurst 
 

PUBLIC HEARING ITEMS ..................................................................................................................................................... 1 Item 
 

1. Annexation and rezoning of 39.08 +/- acres and 156.82 +/- acres located North of Bethlehem Road between 
Interstate 75 and SR 42 (Parcel IDs: 110-01019002 & 110-01023000) in LL 230, 246, 250, 251 of the 2nd and 7th 
districts  
 

NEW BUSINESS/ACTION ITEMS ........................................................................................................................................ 3 Items 
 

2. Resolution to authorize the purchase of permanent construction easements for the purpose of signalizing SR  
42 and Market Place Boulevard property acquisition (Motion Required) 

3. Ordinance to amend Police SOP Section A-060, selection process (Motion Required) 
4. Ordinance to amend Police SOP Section A-070, promotion process (Motion Required) 

 

CITY OPERATIONS REPORTS / WORKSHOP DISCUSSION ITEMS (No Actions Needed unless added to New Business) 
 

Main Street Operations (Monthly Update Report) ........................................................ Anna Ogg, Main Street Manager 
 

Public Safety Operations (Monthly Update Report) .........................................................................Chief Derrick Austin 
 

Public Works Operations (Monthly Update Report) ...........................................................................Director Jack Rose 
 

Administration (Monthly Update Report) ............................................................... Bert Foster, Assistant City Manager 
 

• Resolution to create a streetlight district in Liberty Grove subdivision (f/k/a Derringstone at Locust Grove Station, 
Phase 2) 
 

Community Development Operations (Monthly Update Report) ... Daunté Gibbs, Community Development Director 
 

• Final Plat for Berkley Lakes Phase 2A, a single-family residential subdivision, located at 71 Singley Circle 
• Preliminary plat for Peeksville Road subdivision, a single-family residential subdivision, located off Peeksville Road 

 

ARCHITECTURAL REVIEW BOARD (ARB) (Review and Comment Portion Only…………………………………………...None 
 

CITY MANAGER’S COMMENTS (Update of Activities) .............................................................................................. Tim Young 
 

• FY 2021 Budget Updates 
• Utility Rates 

 

MAYOR’S COMMENTS ................................................................................................................................... Mayor Robert Price 
 

EXECUTIVE SESSION – If needed, for property acquisition, personnel, and/or litigation 
 

ADJOURN –  

mailto:mspurling@locustgrove-ga.gov






















































































































































1 . . . in The Grove 
 

 Police Department 
P. O. Box 900 

Locust Grove, Georgia 30248 
 

Phone: (770) 957-5043 
Facsimile (770) 954-1223 

 
Item Coversheet 
 
Item:  Amendment to Police SOP Section P-060 Selection Process 
 
Action Item:    Yes   No 
 
Public Hearing Item:  Yes   No 
 
Executive Session Item:  Yes   No 
 
Advertised Date:  N/A 
 
Budget Item: Incremental – General Fund/Dept. 3230 – Public Safety 
 
Date Received: June 16, 2021 
 
Workshop Date: June 21. 2021 
 
Regular Meeting Date: N/A 
 
Discussion: 
 

Attached is a revision to Section A-060 Selection Process. As you may recall, the SOP is to be reviewed 
and brought to you at least annually. In this instance, the recommendation is to amend the section 
on Selection Process A-060 III. J.  to add Polygraph Examination, VI. E. Hiring Board/Oral 
Interviews, to add police captain, lieutenant, and sergeant to participate on the hiring board/oral 
interviews. VI. J. Polygraph Examination, to add the word “will” in the place of “may”. 

Recomendation: _____________________________________________________________ 
 
APPROVE ORDINANCE TO AMEND CHAPTER 2.24 ENTITLED POLICE 
DEPARTMENT TO AMEND SECTION 2.24.030 ENTITLED “POLICE STANDARD 
OPERATING PROCEDURES”; TO ADOPT NEW SECTION A-060 SELECTION 
PROCESS OF THE STANDARD OPERATING PROCEDURES; TO REQUIRE A 
COPY OF SAME TO BE MAINTAINED ON FILE WITH THE OFFICE OF THE 
CHIEF OF POLICE AND THE OFFICE OF THE CITY CLERK; TO PROVIDE 
SEVERABILITY; TO REPEAL CONFLICTING ORDINANCES; TO PROVIDE AN 
EFFECTIVE DATE; AND FOR OTHER PURPOSES 
 



ORDINANCE NO. ___________ 
 

TO AMEND THE “STANDARD OPERATING PROCEDURES” OF THE CITY OF 
LOCUST GROVE; TO AMEND A-060 OF THE STANDARD OPERATING 
PROCEDURES; TO REQUIRE A COPY OF SAME TO BE MAINTAINED ON 
FILE WITH THE OFFICE OF THE CHIEF OF POLICE AND THE OFFICE OF 
THE CITY CLERK; TO PROVIDE SEVERABILITY; TO REPEAL 
CONFLICTING ORDINANCES; TO PROVIDE AN EFFECTIVE DATE; AND 
FOR OTHER PURPOSES 
 

THE COUNCIL OF THE CITY OF LOCUST GROVE HEREBY ORDAINS 
 

SECTION 1. Amendment of the Police Standard Operating Procedures.  The Mayor 
and Council hereby amend the Standard Operating Procedures of the City of Locust Grove 
Police Department by repealing the existing Section A-060 and replacing same with the 
new Section A-060 which is attached hereto and incorporated into the Code by reference 
and herein as Exhibit “A”.  A copy of said SOP, as amended, shall be maintained in the 
office of Chief of Police and the office of City Clerk. 
 
SECTION 2.  Codification.  This Ordinance shall be codified in a manner consistent with 
the laws of the State of Georgia. 
 
SECTION 4. Severability. 
 

A. It is hereby declared to be the intention of the City Council that all sections, 
paragraphs, sentences, clauses and phrases of this Ordinance are and were, upon 
their enactment, believed by the City Council to be fully valid, enforceable and 
constitutional. 
 
B. It is hereby declared to be the intention of the City Council that, to the greatest 
extent allowed by law, each and every section, paragraph, sentence, clause or 
phrase of this Ordinance is severable from every other Section, paragraph, sentence, 
clause or phrase of this Ordinance. It is hereby further declared to be the intention 
of the City Council that, to the greatest extent allowed by law, no section, 
paragraph, sentence, clause or phrase of this Ordinance is mutually dependent upon 
any other Section, paragraph, sentence, clause or phrase of this Ordinance. 

 
C. In the event that any section, paragraph, sentence, clause or phrase of this 
Ordinance shall, for any reason whatsoever, be declared invalid, unconstitutional 
or otherwise unenforceable by the valid judgment or decree of any court of 
competent jurisdiction, it is the express intent of the City Council that such 
invalidity, unconstitutionality or unenforceability shall, to the greatest extent 
allowed by law, not render invalid, unconstitutional or otherwise unenforceable any 
of the remaining sections, paragraphs, sentences, clauses, or phrases of the 
Ordinance and that, to the greatest extent allowed by law, all remaining Sections, 



paragraphs, sentences, clauses, or phrases of the Ordinance shall remain valid, 
constitutional, enforceable, and of full force and effect. 

 
SECTION 5. Repeal of Conflicting Provision.  Except as otherwise provided herein, all 
ordinances or parts of ordinances in conflict with this ordinance are hereby repealed. 
 
SECTION 6. Effective Date.  This ordinance shall become effective immediately upon 
its adoption by the Mayor and Council of the City of Locust Grove. 
 
 SO ORDAINED this __21st __ day of ____June__, 2021. 
 
 
 
      ______________________________ 
      ROBERT PRICE, Mayor 
 
 
ATTEST: 
 
 
_____________________________ 
MISTY SPURLING, City Clerk  
(Seal) 
 
APPROVED AS TO FORM: 
 
 
_____________________________ 
CITY ATTORNEY 
 
  



EXHIBIT “A” 
 

AMENDMENTS TO THE POLICE STANDARD OPERATING PROCEDURE 
FOR THE CITY OF LOCUST GROVE, GEORGIA POLICE DEPARTMENT – 

June 21, 2021 
 

Section A-060 “Selection Process” (amended) 
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LOCUST GROVE POLICE DEPARTMENT 
 

STANDARD OPERATING PROCEDURE 
 
SECTION: A-060 SELECTION PROCESS  
 
EFFECTIVE DATE:  June 1, 2014  NUMBER OF PAGES: 8 
 
REVISED DATE: June 21, 2021 DISTRIBUTION AUTHORIZATION: 
         
       Chief Derrick B. Austin 
 
 
 
 
I. PURPOSE 

 
The selection process is designed to establish guidelines and procedures to select the 
most qualified candidates regardless of race, sex, color, creed, age, or national origin. 
The selection process will be consistent with federal, state, local and Equal 
Employment Opportunity guidelines. 
 
The City of Locust Grove has an Equal Employment Opportunity Plan to ensure equal 
employment opportunities for employment and employment conditions for minority 
persons and women.  
 
The City of Locust Grove is committed to hiring the best-qualified candidates using a 
selection process, which is based upon job related, useful and non-discriminatory 
methods. 
 

II. POLICY 
  

It is the policy of the Locust Grove Police Department not to discriminate against 
minorities or women with respect to recruitment, hiring, training, promotion or other 
terms and conditions of employment, provided the individual is qualified to perform the 
work available. Accordingly, all initial employment decisions shall be consistent with 
the principle of equal employment opportunity (EEO).  

 
All promotion decisions shall be consistent with the principle of EEO, and only valid 
qualifications will be required for promotions. All other personnel actions or programs 
such as compensation, benefits, transfers, layoffs, recalls, training, and education will 
be administered in a non-discriminatory manner with respect to minorities and women. 

 
The Locust Grove Police Department is committed to provide equal employment 
opportunity to all qualified persons and to recruit, hire, train, promote and compensate 
persons in all jobs without regard to race, color, religion, sex, or national origin. 
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The City shall identify and analyze all areas of the employment process to further the 
principle of equal employment opportunity. Employment decisions in all areas will be 
made based on furthering the objective of equal employment.  

  
 
 III. SELECTION ELEMENTS  

 
All elements of the selection process for all employees will be administered, scored, 
evaluated, and interpreted in a uniform manner. The selection process for employees 
shall include: 
 
A. Initial Application Procedure 

 
B.  Application Review 

Review of applications for legal requirements/minimum job requirements.  
 

C. Candidate eligibility list developed. 
 

D. Background Investigation 
 

E. Formation of Hiring Board/Oral Interview 
 

F. Conditional Offer of Employment 
 

G.  Medical Examination 
 

H. Drug Screen 
 

I.   Psychological Exam 
 

J. Polygraph Exam 
 

K.  Appointment/Oath of Office 
 
L.  Probationary period  

 
Note: Non-sworn positions will not be subject to a medical exam as part of the 
selection process.    
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IV. PROCEDURE 
 

A. Initial Application Procedure   
 
1. When the City of Locust Grove has an opening for a position within the police 

department, a job announcement will be made for a period of time needed to 
fill the available positions. Applications for employment will not be accepted 
after the dates set for the specified position. Announcements will be made via: 

 
a. Posting the opening(s) within the City Hall. 

 
b. Posting the opening(s) on city bulletin boards. 

 
c.  Advertising the opening(s) in local newspapers or other media. 

 
d. Posting the opening(s) with community service organizations as 
authorized. 

 
2. Minimum Eligibility Requirements 
 

The Chief of Police and the City Manager, or his or her designee, will establish 
the minimum qualifications for entry-level positions within the department. 
Qualifications will meet professional and legal standards for validity, utility, and 
minimum adverse impact. Required qualifications for entry level sworn police 
positions are contained in the City of Locust Grove job description forms and 
include the following: 

   
 
a. Be a United States citizen; 

 
b. Have vision correctable to 20/20 pursuant to visual acuity standards; 
 
c. Possess a valid Georgia license or able to obtain a Georgia license by the 

time of appointment, not have had a DUI within the last three years and/or 
no more than 15 points against the license. 

 
d. Minimum age of 21 years, sworn positions, and 18 years, non-sworn 

positions. 
 

e. Ability to meet physical standards set by P.O.S.T. for determining good 
health, fitness, and the ability to perform assigned duties for sworn 
positions. 

 
f.  Have a high school diploma or GED. 
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g. The applicant must be on time for all phases of the testing process. 
Applicants will not be allowed to complete any phase of testing for which 
they do not report on time. 

  
At the time of their formal application, candidates will be informed of all 
elements of the selection process, to include the timetable of events of the 
selection process, each of the elements and the agency's policy on re-
application, re-testing and re-evaluation of candidates not appointed. 

 
B. Application Review  
 

All applications will be reviewed for the eligibility requirements of the specific hiring 
process. A panel of officers selected by the Chief of Police will review the 
applications. All applicants that meet the requirements will proceed in the selection 
process. Those applicants not selected will be notified by the Chief of Police, or 
his or her designee, and their applications will be stored in an authorized location 
for a period of two years. At the conclusion of the two years, they will be destroyed.  

   
C. Candidate Eligibility 
 

The candidates will then be placed in the following categories based on 
qualifications and preliminary background investigation. 
 
1. Highly qualified 

 
2. Qualified 
 
3. Not qualified 
 
A list of the highly qualified and qualified candidates will then be compiled.  
 

 
D. Background Investigation 

 
A background investigation of each candidate for all sworn positions and all full-
time civilian positions will be conducted prior to appointment to probationary status. 
The background investigation will be conducted by personnel trained in collecting 
methods and reporting requirements needed in the selection process. The 
background investigation, though costly and time consuming, is the most useful 
and relevant component of the selection process. The background investigation 
will include the verification of the following:  

 
a. A background investigation will be conducted on each candidate, prior to 

appointment, by an investigator who has been trained in collecting the 
required information. The investigator will use all data available on the 
candidate, especially the application form, background questionnaire and 
other information deemed appropriate. If possible, such investigations will 
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be conducted in person; however, some circumstances may dictate the use 
of telephone, facsimile machine, or written correspondence. 

 
b. The background investigation shall determine the candidate's suitability for 

employment. It must verify state mandated minimum qualifications including 
(for candidates for police officer positions) U. S. Citizenship, high school 
diploma or successful completion of the General Education Development 
Examination, possession of a valid Georgia driver's license (may possess 
license from another state but be eligible to obtain Georgia license upon 
appointment), as well as minimum qualifications in accordance with the 
department’s minimum hiring standards. 

 
c.  Background investigations of employee candidates will verify a candidate’s 

qualifying credentials including but not limited to: 
 

1) Educational achievement from school transcripts and personal 
contact with school officials. 

 
2) Employment verification and references from contact with 

employers, supervisors, and co-workers. 
 

3) Citizenship verification from birth certificate, driver’s license 
governmental documents, etc. 

 
4) Residence verification from contact with landlords, neighbors, etc. 

 
5) Georgia P.O.S.T. certification or comply with comparative 

compliance and prior disciplinary actions administered by or 
recorded by P.O.S.T. 

 
6) Criminal history verification from NCIC, State, Local records 

including driving records and FBI fingerprint check. 
 

7)  Verification of personal references from three (3) personal 
references provided by the candidate and attempt to develop at least 
three additional references (teachers, landlords, friends, neighbors, 
coworkers, etc.) Background investigations will also be conducted on 
candidates for civilian positions to ensure candidates have suitable 
backgrounds to ensure compatibility with goals and objectives of the 
Department. 
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E. Hiring Board/Oral Interviews 
 

The Hiring Board will conduct interviews of candidates to evaluate candidates 
accurately and objectively for employment. This process will be coordinated by the 
Chief of Police and shall consist of a Board of five (5) members consisting of the 
Police Captain, (1) One Police Lieutenant, (1) One Police Sergeant, the Mayor, or 
a member of City Council selected by the Mayor on a rotating basis, and the City 
Personnel officer. All the candidates selected for interviews will be asked a 
standardized list of prepared questions. Candidates will be rated on their response 
to the questions and scores will be placed on the designated scoring sheet. The 
Chief or his/her designee will be responsible for scheduling meetings of the board 
and dissemination of information to board members. The hiring process does not 
apply to the selection or appointment of the Chief of Police. 
 

F. Conditional Offer of Employment 
 

Upon receiving a conditional offer of employment, candidates will be required to 
undergo a complete medical exam, drug screen, psychological evaluation and if 
necessary, a polygraph examination. All offers of employment will be contingent 
upon passing each of the required evaluations. 

 
G. Medical Exam 

 
A medical examination of each police officer candidate will be conducted after the 
employer has made a conditional job offer and prior to appointment to probationary 
status. All medical examinations will use valid, useful, and nondiscriminatory 
procedures. The purpose of the examination is to reveal any medical problems 
which may affect work performance or contribute to work related disabilities. Only 
licensed physicians will be used to certify the general health of candidates. The 
comprehensive medical examination given to candidates recommended for hiring 
will include a statement from the physician(s) interpreting the results.  

 
H. Drug Screen 

 
All candidates for police department positions are given a drug screen. Specimens 
are obtained after proper consent/waiver forms are signed by the candidate and 
witnessed. All procedures are administered under the supervision of qualified 
medical personnel. All candidates are given the opportunity to indicate any 
medications on the consent form. All consents, waivers and test results are placed 
in the background investigation folder of each candidate. 
 

I. Psychological Examination 
 
A psychological examination designed to assess the emotional stability and 
psychological fitness of each candidate will be conducted prior to appointment to 
probationary status, using valid, useful, and nondiscriminatory procedures. 
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Psychological assessments are needed to eliminate candidates who may not be 
able to carry out their responsibilities or endure the stress of the working 
conditions. Each candidate's test is conducted and personally reviewed by a 
qualified professional, such as, a psychologist or psychiatrist to ensure proper 
interpretation and legal defense of the selection process. Each test has been 
validated by public safety agencies using valid, useful, and nondiscriminatory 
procedures.  
 
The test results are indicative of intelligence, personality, any emotional illness, 
any highly exploitive, destructive, or manipulative personality traits or any self-
destructive tendencies.  
 
Results of the emotional stability and psychological fitness examinations are 
maintained in the candidate's file to ensure proper procedures are followed and to 
provide data for continuing research and legal defense, if needed. 

 
J. Polygraph Examination 

 
The City will require a polygraph examination to be administered as part of a 
conditional offer of employment. A copy of all relevant questions to be utilized in 
the polygraph examination will be furnished to the candidate prior to the polygraph 
examination. Questions asked of candidates will not include disability-related 
inquiries.  
 
Only Polygraph Operators that are qualified to conduct examinations by virtue of 
their training will be used to administer polygraph examinations. The acceptance 
or denial of employment shall in no way be based solely upon the results of a 
polygraph examination instrument. The totality of the circumstances that include 
both the pre-test and post-test interviews, however, may be utilized in making and 
supporting the employment decisions. 

 
K. Appointment/Oath of Office 

 
All candidates will be appointed to their positions as probationary officers and 
receive their oath of office if certified police officers. Non-certified officers will be 
required to complete Georgia P.O.S.T. mandate training prior to taking the Oath of 
Office. 
 

L. Probationary Period 
 

All entry-level sworn and civilian personnel will complete 12 months on 
probationary status before being granted regular employee status. All sworn 
personnel must successfully complete the Georgia Peace Officer's Standards and 
Training certification requirements and the Field Training Officer (FTO) program 
before being granted permanent status, even if the time involved is longer than 



A-060-8  
 

one (1) year. Any extensions to the probationary period will be made based on the 
recommendation of the Chief of Police.  



1 . . . in The Grove 
 

 Police Department 
P. O. Box 900 

Locust Grove, Georgia 30248 
 

Phone: (770) 957-5043 
Facsimile (770) 954-1223 

 
Item Coversheet 
 
Item:  Amendment to Police SOP Section A-070 Promotion Process 
 
Action Item:    Yes   No 
 
Public Hearing Item:  Yes   No 
 
Executive Session Item:  Yes   No 
 
Advertised Date:  N/A 
 
Budget Item: Incremental – General Fund/Dept. 3230 – Public Safety 
 
Date Received: June 16, 2021 
 
Workshop Date: June 21, 2021 
 
Regular Meeting Date: N/A 
 
Discussion: 
 

Attached is a revision to Section A-070 Promotion Process. As you may recall, the SOP is to be 
reviewed and brought to you at least annually. In this instance, a recommendation is to amend section 
A-070 II. Procedures A. Selection Process, request changes to the participants on the selection panel, 
A-070 III. Captain, request to add to the promotional process for the captain position, A-070 
III. Sergeant, request to add to the promotional process for sergeant, A-070 VIII. 
Promotional List, request to change from 6 months to 12 months.   

Recommendation: 
 

APPROVE ORDINANCE TO AMEND CHAPTER 2.24 ENTITLED POLICE 
DEPARTMENT TO AMEND SECTION 2.24.030 ENTITLED “POLICE STANDARD 
OPERATING PROCEDURES”; TO ADOPT NEW SECTION A-070 PROMOTION 
PROCESS OF THE STANDARD OPERATING PROCEDURES; TO REQUIRE A 
COPY OF SAME TO BE MAINTAINED ON FILE WITH THE OFFICE OF THE 
CHIEF OF POLICE AND THE OFFICE OF THE CITY CLERK; TO PROVIDE 
SEVERABILITY; TO REPEAL CONFLICTING ORDINANCES; TO PROVIDE AN 
EFFECTIVE DATE; AND FOR OTHER PURPOSES 



ORDINANCE NO. ___________ 
 

TO AMEND THE “STANDARD OPERATING PROCEDURES” OF THE CITY OF 
LOCUST GROVE; TO AMEND A-070 OF THE STANDARD OPERATING 
PROCEDURES; TO REQUIRE A COPY OF SAME TO BE MAINTAINED ON 
FILE WITH THE OFFICE OF THE CHIEF OF POLICE AND THE OFFICE OF 
THE CITY CLERK; TO PROVIDE SEVERABILITY; TO REPEAL 
CONFLICTING ORDINANCES; TO PROVIDE AN EFFECTIVE DATE; AND 
FOR OTHER PURPOSES 
 

THE COUNCIL OF THE CITY OF LOCUST GROVE HEREBY ORDAINS 
 

SECTION 1. Amendment of the Police Standard Operating Procedures.  The Mayor 
and Council hereby amend the Standard Operating Procedures of the City of Locust Grove 
Police Department by repealing the existing Section A-070 and replacing same with the 
new Section A-070 which is attached hereto and incorporated into the Code by reference 
and herein as Exhibit “A”.  A copy of said SOP, as amended, shall be maintained in the 
office of Chief of Police and the office of City Clerk. 
 
SECTION 2.  Codification.  This Ordinance shall be codified in a manner consistent with 
the laws of the State of Georgia. 
 
SECTION 4. Severability. 
 

A. It is hereby declared to be the intention of the City Council that all sections, 
paragraphs, sentences, clauses and phrases of this Ordinance are and were, upon 
their enactment, believed by the City Council to be fully valid, enforceable and 
constitutional. 
 
B. It is hereby declared to be the intention of the City Council that, to the greatest 
extent allowed by law, each and every section, paragraph, sentence, clause or 
phrase of this Ordinance is severable from every other Section, paragraph, sentence, 
clause or phrase of this Ordinance. It is hereby further declared to be the intention 
of the City Council that, to the greatest extent allowed by law, no section, 
paragraph, sentence, clause or phrase of this Ordinance is mutually dependent upon 
any other Section, paragraph, sentence, clause or phrase of this Ordinance. 

 
C. In the event that any section, paragraph, sentence, clause or phrase of this 
Ordinance shall, for any reason whatsoever, be declared invalid, unconstitutional 
or otherwise unenforceable by the valid judgment or decree of any court of 
competent jurisdiction, it is the express intent of the City Council that such 
invalidity, unconstitutionality or unenforceability shall, to the greatest extent 
allowed by law, not render invalid, unconstitutional or otherwise unenforceable any 
of the remaining sections, paragraphs, sentences, clauses, or phrases of the 
Ordinance and that, to the greatest extent allowed by law, all remaining Sections, 



paragraphs, sentences, clauses, or phrases of the Ordinance shall remain valid, 
constitutional, enforceable, and of full force and effect. 

 
SECTION 5. Repeal of Conflicting Provision.  Except as otherwise provided herein, all 
ordinances or parts of ordinances in conflict with this ordinance are hereby repealed. 
 
SECTION 6. Effective Date.  This ordinance shall become effective immediately upon 
its adoption by the Mayor and Council of the City of Locust Grove. 
 
 SO ORDAINED this __21st __ day of ____June__, 2021. 
 
 
 
      ______________________________ 
      ROBERT PRICE, Mayor 
 
 
ATTEST: 
 
 
_____________________________ 
MISTY SPURLING, City Clerk  
(Seal) 
 
APPROVED AS TO FORM: 
 
 
_____________________________ 
CITY ATTORNEY 
 
  



EXHIBIT “A” 
 

AMENDMENTS TO THE POLICE STANDARD OPERATING PROCEDURE 
FOR THE CITY OF LOCUST GROVE, GEORGIA POLICE DEPARTMENT – 

June 21, 2021 
 

Section A-070 “Promotion Process” (amended) 
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LOCUST GROVE POLICE DEPARTMENT 
 

STANDARD OPERATING PROCEDURE 
 
SECTION: A-070   PROMOTION PROCESS 
 
EFFECTIVE DATE:  June 1, 2014  NUMBER OF PAGES: 8 
 
REVISED DATE: June 21, 2021 DISTRIBUTION AUTHORIZATIONS: 
       

    Chief Derrick B. Austin 
 
 
 
I.  PURPOSE 
       

All procedures used in the promotional process will be job-related and non-
discriminatory.  The promotional process is an integral part of the overall 
selection process and accordingly, must meet the legal, professional, and 
administrative requirements for selection processes used at the entry level.  
The city must ensure that any promotional process measures traits or 
characteristics that comprise a significant part of the job being sought to 
evaluate candidates.  These traits will normally be identified through a job-task 
analysis and published in the "skills, knowledge and abilities" section of the job 
description for each current or future identified rank.  

 
II. PROCEDURES   
 

The vitality and professional standards of the Locust Grove Police Department 
are maintained through the selection and promotion of the most qualified 
personnel to positions of increased responsibility.   

 
A.  Selection Panel 

 
The Selection Panel will review applications and qualifications and conduct 
interviews to accurately and objectively evaluate employees so that the 
most qualified personnel will advance. The Selection Panel will be 
coordinated by the Chief of Police and the Personnel Officer. The Selection 
Panel shall consist of five (5) members consisting of (2) officers approved 
by the Chief of Police from other police agencies holding the rank being 
assessed or above, two (2) officers from the Locust Grove Police 
Department holding the rank being assessed or above and City of Locust 
Grove Personnel Officer. All candidates selected for interviews will be asked 
a standardized list of prepared questions. After each candidate has left, 
candidates will be rated on their response to the questions and scores will 
be placed on the designated scoring sheet. The Chief or his/her designee 
will be responsible for scheduling meetings of the Panel and dissemination 
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of information to Panel Members. All promotions within the Locust Grove 
Police Department will be approved by the Mayor and City Council. The 
selection process does not apply to the selection or appointment of the 
Chief of Police.  
 

B. Authority and Responsibility 
 

The Chief of Police is vested with the authority and responsibility for 
administering the department's role in the promotion process to include 
performing appropriate administrative and liaison activities to carry out the 
process.  The Chief of Police will be responsible for the design and the 
administration of the measurement instruments that are used in determining 
the skills, knowledge, and abilities of employees for positions.  This will 
include providing source material if a written test is given and arranging the 
selection panel to be used to interview all candidates for promotion.  The 
Chief of Police will maintain the primary responsibility for coordinating oral 
interviews before the Selection Panel and the administration of the 
probationary periods. 

 
C. Job Related and Non-Discriminatory Procedures 

 
All procedures used in the promotional process will be job-related and non-
discriminatory.  The promotional process is an integral part of the overall 
selection process and accordingly, must meet the legal, professional, and 
administrative requirements for selection processes used at the entry level.  
The city must ensure that any promotional process measures traits or 
characteristics that are a significant part of the job being sought.  These 
traits will normally be identified through a job-task analysis and published in 
the "skills, knowledge and abilities" section of the job description for that 
rank. 

 
D. Promotional Opportunity Announcements 
     

Whenever there is a vacancy or forecasted vacancy for a supervisor 
position, and a decision to fill the position(s) is made, a written 
announcement will be posted and/or distributed to all affected employees.  
The announcement will be at least twenty-eight (28) days prior to the 
beginning of the promotional process and will remain posted for at least ten 
(10) days.  This announcement will include: 

 
1. A description of the positions or job classifications for which vacancies 

exist; 
 
2. A schedule of dates, times, and locations of all elements of the process; 
 
3. A description of eligibility requirements; and 
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4. A description of the process to be used in selecting personnel for the 
vacancies. 

 
E. Provision of Study Materials 

 
If a written test is used in the promotion process, an updated bibliography 
of reading materials used as the sources of questions will be provided to 
each candidate.  However, the department written directives, the Georgia 
Criminal and Traffic Law Manual will always be used as source materials in 
written tests. 

 
III. ELIGIBILITY REQUIREMENTS/CRITERIA FOR PROMOTION 
 

The Chief of Police, in consultation with the Mayor and Council, establishes the 
criteria and procedures for developing eligibility lists for promotional purposes.  
These criteria and procedures are as follows: 
 

Captain: 
 

This position is a member of the Chief of Police’s Administrative Command 
Staff.  Therefore, the procedures to be followed in filling vacancies will be 
established by the Chief of Police, with the approval of the Mayor and City 
Council. 

 
Lieutenant:  

 
The Chief of Police will develop a promotional process to identify potential 
candidates for the rank of Lieutenant. The successful candidate should 
possess an associate degree from an accredited college or university or 
equivalent training, supervision and/or management experience and 
certificates preferred; and ten (10) years law enforcement experience 
preferred.  
  

Sergeant: 
 

The Chief of Police will develop a promotional process to identify potential 
candidates for the rank of Sergeant. The successful candidate must have 
completed a minimum of five (5) years overall as a State of Georgia 
Certified Peace Officer and at least a minimum of one (1) year of 
satisfactory service with the Locust Grove Police Department as an Officer. 

 
Note: If there are not adequate personnel who meet the requirements as 
specified above, the Chief of Police, after consulting with the Personnel Officer, 
may be authorized to modify the requirements to provide an adequate number 
of personnel to compete in the process, appoint someone to the position or on 
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outside applicants. The Chief’s decision on circumventing the requirements 
shall be considered final. 

 
 IV. ELEMENTS OF THE PROMOTIONAL PROCESS  

 
The following are the elements and point values for the promotional process: 
 
A.  Written Test     (45%) 
 
B.   Assessment/ Oral interview  (55%) 
 -Includes resume and self-assessment 
 
C.  Personnel Records evaluation Additional Points (See section V.) 

 
D.  College Hours    Additional Points: 
 30 Semester hours   1-point 
 60 Semester hours   1½- points 
 Associates Degree   1-2 points (depending on degree) 
 Bachelor’s Degree   2-4 points (depending on degree) 
 Master’s Degree   3-5 points (depending on degree) 
      Range reflects upon relevance of   
      Degree to Law Enforcement 

V.  RECORDS EVALUATION 
 

The Records Evaluation score will be compiled from the candidate’s personnel 
file.  Each file will start out with zero (0) points.  Negative points and positive 
points will be applied to assess bonus points that will be added to the test score.  
No points will be subtracted from the score.  The maximum bonus points for 
college hours are five (5) points.  The maximum score for a personnel file will 
be five (5) points.   
 
A.  Negative Point Values 

 
1.  Suspensions   -2.00 Points Each 

 
2.  At Fault Accidents -1.00 Point Each (includes associated 

discipline) 
 

3.  Written Reprimands  -0.50 Points Each  
 
4.  Sustained Complaints  -0.25 Points Each (maximum 1.00) 
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B.  Positive Point Values 
 

1.  Officer of the Year  +2.00 Points Each 
 
2.  Merit Award   +1.00 Points Each 
 
3.  Life Saving Award  +1.00 Points Each 
 
4.  Letters of Commendation  +0.50 Points Each 
 
5.  Letters of Appreciation  +0.25 Points Each (maximum 1.00) 

 
VI. WRITTEN EXAMINATIONS 
  

Written examinations may be used and may be essay, multiple choices, true or 
false, "fill-in" of blanks or any combination of the above.  These written tests 
may be designed by the Chief of Police or may be purchased from a 
commercial source.  In the absence of any other criteria specified in advance 
on the promotion announcement, the passing score of written promotional tests 
will be at least 70%.  The passing score will serve as the cutoff scores to take 
additional portions of tests.  Grading of essay tests will be done using a "blind" 
grading process, where the evaluators grading the tests do not know the 
identity of the author of the specific test being graded in advance.  The specific 
weight of written tests shall be determined by the Chief of Police and shall be 
announced on the promotional examination in advance during the promotional 
briefing portion. 
 

VII. ORAL INTERVIEWS 
 

The Selection Panel will review applications and conduct oral interviews to elicit 
verbal answers on questions and problems that would be asked of a supervisor 
both in everyday situations and unusual occurrences. The questions will also 
serve as an opportunity to assess the communication traits of the candidate. 
The questions and appropriate responses will either be drawn up or presented 
to the panel prior to the interview to ensure uniformity in the grading of 
candidates.  All those participating in the oral interview will receive the same 
set of questions drawn up by the panel.  The Chief has the authority to review 
all questions prior to the administering of said interview. The interview team will 
compile a list from the above factors to include a resume’ and a self-
assessment to be turned in prior to the test date.  The list will be ranked by the 
interview team based on cumulative scores from all areas from the highest to 
the lowest. 
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VIII. PROMOTION LIST  

 
The Chief of Police will compile a descending list of scores and promotions will 
be made from this list. The Chief, or his / her designee, will notify all candidates 
of their ranking. The eligibility lists will be valid for twelve (12) months unless 
extended at the discretion of the Chief of Police. 

 

IX. PROBATIONARY PERIOD FOR PROMOTIONS 
 

The probationary test period is regarded as an integral part of the overall 
examination process.  It is a period used by the Chief of Police to closely 
observe the employee's work, for securing the most effective adjustment of a 
new employee to the position and for rejecting or separating from city service 
any employee whose performance does not meet the required standards.  As 
early as possible during the probationary period, unsatisfactory incumbents 
should be notified about their need for improvement and told that lack of 
improvement will be cause for their return to their former rank.  
  
The probationary period for any promoted employee is twelve (12) months and 
may be extended up to an additional ninety days if recommended by the Chief 
of Police. 
  
Before appointment to probationary status, the Chief of Police reserves the 
right to interview the candidate and prepare him or her for their new 
assignment. 
 

XI. REQUEST NOT TO BE APPOINTED TO PROBATIONARY STATUS 
 

When an opening arises and a candidate on the Eligibility List is picked, he or 
she may file a written request with the Chief of Police not to be appointed to 
probationary status.  If the Chief grants the request, the letter will be placed in 
the employee’s file and the next highest candidate on the list will be selected 
for appointment to probationary status.  The employee that requested not to be 
appointed will retain his or her position on the list. 
 
If, during the period that a list is in effect, a candidate files a second request not 
to be appointed to probationary status, he or she will be removed permanently 
from the current list and will not be eligible for promotion while that list remains 
valid.  He or she may, however, participate in the next promotional process. 

 
Note:  If all subjects on a list request turn down the promotion, the list will be 
expunged, and the promotional process will begin again. 
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XII. REVIEW AND APPEAL PROCESS 
  

Employees are permitted to review and appeal adverse decisions concerning 
their eligibility for appointment to promotional vacancies.  Procedures for the 
review and appeal of adverse decisions are as follows: 

 
A. Appeals shall be submitted in writing to the Chief of Police within five (5) 

days of the adverse decision.  
 

B. All candidates are permitted to review the questions and answer key to the 
written examination, if possible.  Any questions or comments by the 
candidate must be made in writing and shall be answered by the Chief of 
Police. 

 
C. All candidates are permitted to review the written results of scored elements 

of the selection process of any of their own work product.  They shall not be 
permitted to examine the papers or tests or other candidates.  Examination 
and review must take place within one week after notification of results 
during regular office hours of the Chief of Police, or his or her designee. 

 
D. Employees failing to meet eligibility due to length of service shall be 

permitted to apply for the first available test occurring after the requisite 
length of service is met. 

 
E. No person who has failed to pass an examination shall be re-examined for 

the same class of positions within one year from the date of such failed 
examination, except when an examination is successfully appealed. 

 
F. Any of the promotional procedures or portions of the procedures may be 

appealed through the department's and/or city’s grievance procedures. 
 

XIII. RE-APPLICATION, RE-TESTING, OR RE-EVALUATION ON SUSTAINED OR 
SUCCESSFUL APPEALS 

 
If a candidate is successful in his/her appeal of a portion of the promotional 
process, the following general guidelines for remedy will be applied: 

 
A. If the appeal is sustained on an error in scoring that may be corrected, (i.e., 

an error on a mathematical calculation) the scores of all persons tested will 
be examined for accuracy, scores corrected as needed, re-calculations 
made, and lists corrected if needed. 

 
B. If the appeal is sustained on an uncorrectable error which only affects a 

small portion of one particular test, (such as one or two questions on a 
written test), that portion affected by the appeal will be eliminated, all scores 
recalculated, and promotion lists corrected as needed. 
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C. If the appeal is sustained on an uncorrectable error which affects a major 

portion of a particular test, the Chief of Police will make a determination of 
one of the following: 

 
1. If in his or her opinion the overall test battery is still valid without the 

appealed test, the single promotional test will be eliminated, all scores 
recalculated, and promotion lists corrected, if necessary; or 

 
2. If in his or her opinion the overall test battery is no longer valid without 

the appealed test, all test scores will be eliminated, and the entire battery 
of tests will be re-scheduled and re-administered. 

 
3. The candidate may file an appeal with the City Manager if the Chief of 

Police does not sustain the appeal.  Then the proper appeal procedures 
will be followed as permitted by City policy and procedure. 

 
 

 
XIV.  DETERMINING PROMOTIONAL ELIGIBILITY FOR VACANCIES WHERE 

LATERAL ENTRY IS PERMITTED 
 

Lateral entry for supervisory positions will be permitted on an “as needed basis” 
as determined by the Chief of Police.  Promotional criteria for lateral entry may 
include both eligibility qualification and formal procedures for carrying out the 
process.    
 

 
XV. EVALUATION AND REVIEW 
  

The Chief of Police, prior to the administration of a new process with noted 
changes to be published, will review the promotional process.  The process 
may also be evaluated in a meeting with between the City Manager and the 
Chief of Police.  Candidates for promotion are also invited by the Chief of Police 
to offer comments or feedback prior to or upon conclusion of promotional 
testing. 

 
XVI. SECURITY OF PROMOTIONAL MATERIAL 

 
The Chief of Police is vested with the responsibility for the security of all 
materials relating to the promotional process. 















































































































1 Where Everyone Is Your Neighbor 
 

 Administration Department 
P. O. Box 900 

Locust Grove, Georgia 30248 
 

Phone: (770) 957-5043 
Facsimile: (866) 364-0996 

 
Item Coversheet 
 

Item:  FY 2021 Budget Update – Half Year 
 
Action Item:    Yes   No 
 
Public Hearing Item:  Yes   No 
 
Executive Session Item:  Yes   No 
 
Advertised Date:  N/A 
 
Budget Item: Yes, Various Funds and Revenue 
 
Date Received: June 16, 2021 
 
Workshop Date: June 21, 2021 
 
Regular Meeting Date: July 6, 2021 
 
Discussion: 
 
We are nearing the end of a half year into the development of the budget. We are still quite positive in 
terms of various fund balances and expenditures with only a few exceptions. Items still outstanding are 
the ARPA amounts to add into the budget for accounting purposes as well as firming up SPLOST V 
revenue streams and any proposed changes to the rates in utilities.  
 
Recommendation: 
 

For Discussion at this time.  
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1 Where Everyone Is Your Neighbor 
 

 Administration Department 
P. O. Box 900 

Locust Grove, Georgia 30248 
 

Phone: (770) 957-5043 
Facsimile: (866) 364-0996 

 
Item Coversheet 
 

Item:  FY 2021 Utility Rates - Analysis 
 
Action Item:    Yes   No 
 
Public Hearing Item:  Yes   No 
 
Executive Session Item:  Yes   No 
 
Advertised Date:  N/A 
 
Budget Item: Yes, Enterprise Funds 
 
Date Received: June 16, 2021 
 
Workshop Date: June 21, 2021 
 
Regular Meeting Date: July 6, 2021 
 
Discussion: 
 
In late 2019, the city in effect “froze” utility rates after the July 1, 2019 semiannual increase. Given the 
global pandemic, we held the rates as-is while the recovery began to take hold and that life could become 
back to normal. As such, we should be nearly 9% higher with the continuous rate increases to continue. 
The attached rate sheet shows where rate increases ended at the end of 2019.  
 
We also have addressed some of the issues with FOG (Fats – Oils – Grease) that increased costs 
dramatically since 2017 and are now a sizable portion of our expenditures in freeing our lift stations and 
mains from clogs.  
 
Looking at options for rates in the future, we are seeking to separate Commercial from Residential rates 
more than they are now and will use a differential percentage in the pricing of sewer over that of water 
due to the increases in costs in that area.  Finally, we are looking at ways to increase sanitation to be 
either by some index or by other means to remain consistent with costs.  
Recommendation: 
 

For Discussion at this time.  



Effective Date % Increase Existing Rate New Rate
July 1, 2018 2 15.70 16.01

January 1, 2019 2 16.01 16.33
July 1, 2019 2 16.33 16.66

January 1, 2020 2 16.66 16.99
July 1, 2020 2 16.99 17.33

January 1, 2021 2 17.33 17.68

Effective Date % Increase Existing Rate New Rate
July 1, 2018 2 8.92 9.10

January 1, 2019 2 9.10 9.28
July 1, 2019 2 9.28 9.47

January 1, 2020 2 9.47 9.66
July 1, 2020 2 9.66 9.85

January 1, 2021 2 9.85 10.05

Effective Date % Increase Existing Rate New Rate
July 1, 2018 2 11.42 11.65

January 1, 2019 2 11.65 11.88
July 1, 2019 2 11.88 12.12

January 1, 2020 2 12.12 12.36
July 1, 2020 2 12.36 12.61

January 1, 2021 2 12.61 12.86

Effective Date % Increase Existing Rate New Rate
July 1, 2018 2 17.85 18.21

January 1, 2019 2 18.21 18.57
July 1, 2019 2 18.57 18.94

January 1, 2020 2 18.94 19.32
July 1, 2020 2 19.32 19.71

January 1, 2021 2 19.71 20.10

Effective Date % Increase Existing Rate New Rate
July 1, 2018 2 9.07 9.25

January 1, 2019 2 9.25 9.44
July 1, 2019 2 9.44 9.63

January 1, 2020 2 9.63 9.82
July 1, 2020 2 9.82 10.01

January 1, 2021 2 10.01 10.21

Effective Date % Increase Existing Rate New Rate
July 1, 2018 2 11.88 12.12

January 1, 2019 2 12.12 12.36
July 1, 2019 2 12.36 12.61

January 1, 2020 2 12.61 12.86
July 1, 2020 2 12.86 13.12

January 1, 2021 2 13.12 13.38

City of Locust Grove Water/Sewer Rate Semi-Annnual Increase

Irrigation Water Meters/Semi-Annual Increases

Base Rate (up to 2,000 Gallons)

2001 to 10,000 Gallon Rate (Per 1,000 Gallons)

10,001 and Up Gallon Rate (Per 1,000 Gallons)

Base Rate (up to 2,000 Gallons)

2001 to 10,000 Gallon Rate (Per 1,000 Gallons)

10,001 and Up Gallon Rate (Per 1,000 Gallons)
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